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• 45 minute presentation

• Question and Answer 

• Roundtable Talk

Session Outline



Why This Topic?



Old Storage Facility



Difficulties Pulling at Old Facility



Emu Database



Barcoding Components



Acquiring a Collection

• Donor contacts a Curator and Curator accepts donation

• Curator contacts Collections Manager

• Collections Manager arranges donation delivery and makes 

incoming file

• Collections Manager receives donation and creates temporary   

barcode

• Collections Manager transports donation from Museum to 

offsite facility 

• Registrars accession, barcode, place in storage and update 

location



Size of Collection



Offsite Storage Locations



Museum Locations



Old Versus New Offsite Storage Facility



Barcoding Technology



Barcode Scanner



TORs and Pull Slips



Document 

Placeholders



Object Placeholders



Transporting Collections: Offsite to Museum



Same Day Pulls (Proposed Schedule)

• 10 am collections delivery- request must be received 
the close of business the day before the visit.

• 12:30 pm collections delivery- request must be 
received by 11:30 am on the day of the visit.

• 3 pm collections delivery- request must be received 
by 2 pm on the day of the visit.



Swanson Archival Digitization Project

• Digitizing the entire document collection

– Includes material such as paper and photographs

• Currently in our 4th year

• 740,000 images taken

• 1,400 collections organized, digitized, available to the 
public online

• 5,000 images taken a week



1. Selection Review

2. Pull for Processing Archivist

3. Catalog Collection

4. Pull for Conservation Review

5. Conservation Review

6. Ready for Digitization

7. Image the Collection

8. Post-Processing

9. Make Accessible



https://collections.ushmm.org/search/

Collections Search



Role of Collections Management

• Responsible for:

– physical movement of the collections

– checking paperwork, conducting 
research, tracking problems

– creating location records

– adding documentation to the 
accession files and database

– updating all locations



Digitization 
Pull Slips



Tracking Collections - EMu



Tracking Collections – Suite CRM



18L



Loans

Application

Review & 
Approval

Documentation

Packing & 
Transport

Exhibition

Return 
Packing & 
Transport

Loan 
Closed



Preparing Loans 



Loans- Utilizing Resources



Summary

• Database Clean Up Projects
• Write/Update Procedures
• Barcoding Technology
• Improve Workflow



Questions?



Roundtable Talk



Erica Moore: ehmoore@ushmm.org

Kaleigh Snodgrass: ksnodgrass@ushmm.org 
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