
Visit the link you received in your email.   

Enter the email address you received the invitation at and the password in the invitation: 

 

This will be the page you see.  Click the scanner icon and, if prompted, give your web browser permission 
to access your camera. 

 

 



Point your camera at the QR code on the badge you want to scan.  

 

The attendee’s name, and company will appear below the scan.  There is a note section that allows you to 
make brief comments about the lead you have scanned.  Enter any pertinent information and click 
Record Lead.  

 

 



If you want to see the leads you have collected at any time, click the View Leads button: 

 

*Note due to limited screen real estate only the name, company and phone are visible in this view. 

 

If you are having difficulty scanning, or do not want to use your camera, you can click the Manual Entry 
button.  

 



Here you can type in the short number under the QR code on the badge and click the Search Badge 
button.   This does the same lookup as scanning.  Enter any applicable notes and be sure to click the 
Record Lead button 

        

After the show, when you are back at a computer, visit the same link from your invite, log in the same way, 
and click the View Leads button.  On that screen you can click the Download Leads button and you will 
get a csv you can open in excel with all the fields from the leads you’ve scanned.   

 


