
Emergency Housing Vouchers 

Selected an applicant. 
Did You Find One? 

You and the applicant Sign the                                                
Request for Tenancy Approval Form. 

YES 

Submit the Request for Tenancy Approval to 
HACSB. Submit via mail or email to the intake 
case manager 

An Inspection is scheduled within 24 hours,                   
and Rent Reasonableness is Determined. 

You and the applicant Sign the Lease. 

HACSB and Landlord Sign HAP Contract. 

You will receive a letter from HACSB stating               
what the rent portions of the monthly rent will be. 

HACSB pays monthly HAP and Voucher holder            
pays their Share of Rent Directly to the Landlord.           
Bonus payment is sent. 

Each Year an Annual Reexamination, Inspection, 
and Rent Reasonableness is Performed on Your 
Behalf. 

Section 8 Landlord Flowchart 
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