SAMPLE LETTER TO 

SELECTED CANDIDATE

FOR TEACHING/ADMIN. POSITION










June 4, 20__

Ms. Ima Gray Teacher

1234 56th Street

Boars Belly Bluff, Iowa 55555

Dear Ms. Teacher:


This letter is to confirm that it is my pleasure and intent, as superintendent, to recommend to the board of directors of the Boars Belly Bluff Community School District that you be hired for the position of ___________________________ and receive ____________ in compensation for __________ days beginning on ________________, 2001.  Upon approval of this recommendation by the board, a contract will be issued to you in accordance with the above terms and Iowa Code section 279.13. 


The board is scheduled to meet on _____________, 20__. Contracts for new employees will be issued and mailed the following day.  All contracts for professional services are contingent upon the individual’s passing the physical examination and the background check performed by this district and providing proof of current Iowa licensure for the position.


Please indicate your willingness and intent to accept an offer of employment for the above position by signing and dating the appropriate areas below. Please return the original to me in the enclosed envelope. The copy is for your records.


If you have any questions, don’t hesitate to contact me, Ima.  










Sincerely,










Chris P. Critter










Superintendent

cc:
Tracy Swine, Board President 

