Judges Interview Scheduling Template

Subject: Scheduling Your GSA Virtual Interview
(Please remember to copy the Nominator!)

Dear [Nominee First Name],
Congratulations on your nomination for the 2026 Garden State Awards! My name is [Your Name], and I’ll be serving as a judge for your category.
I’m reaching out to schedule your short virtual interview, which is an important part of the judging process. Could you please let me know if you’re available on [Date] at [Time]? If that doesn’t work, please share a few alternative dates and times that would be convenient for you.
Once we confirm a time, I’ll send over a [Zoom/Teams] link and calendar invitation.
Looking forward to meeting you virtually and best of luck in the awards process!

