Subject: Request to Attend NATOA’s 2026 Annual Conference
Dear [Decision-maker],
I am writing to request approval to attend the National Association of Telecommunications Officers and Advisors’ (NATOA) 2026 Annual Conference, taking place September 14–17, 2026, in Kansas City, Missouri.
NATOA’s Annual Conference is the premier professional development event for local government telecommunications professionals. It brings together national experts, policymakers, and peers from across the country to share best practices, emerging trends, and proven solutions.
The conference offers three full days of high-quality educational sessions, interactive roundtables, and expert-led discussions focused on real-world challenges facing local governments today. 
By attending, I will gain practical insights and actionable strategies that can be directly applied to our jurisdiction’s current and future initiatives. I will also have the opportunity to engage with industry leaders and peers, learn from successful case studies, and bring back innovative ideas that can help improve service delivery, compliance, efficiency, and community engagement.
Below are several sessions and topic areas that are particularly relevant to my responsibilities and current projects:
• [List the top sessions or topic areas you plan to attend]
• [List the top sessions or topic areas you plan to attend]
• [List the top sessions or topic areas you plan to attend]
The knowledge and skills I acquire will be immediately applicable to key projects and priorities, including:
• [Insert current projects or responsibilities unique to your role]
• [Insert current projects or responsibilities unique to your role]
In addition to education, the conference includes structured networking opportunities with local government professionals—providing valuable peer-to-peer learning and long-term professional connections.
The member-discounted registration fee of $[XXX] includes all educational sessions, daily breakfasts and lunches, networking events, and access to the exhibit hall featuring leading vendors and solution providers.
Estimated cost breakdown:
• Roundtrip Airfare: $[XXXX]
• Ground Transportation: $[XXXX]
• Hotel ([XX] nights): $[XXXX]
• Conference Registration: $[XXXX]
Total Estimated Cost: $[XXXX]
I believe attendance at NATOA’s Annual Conference represents a strong return on investment by strengthening my skills, improving our operational effectiveness, and ensuring we remain informed and compliant in a rapidly changing regulatory and technological environment.
Upon my return, I will prepare and share a written summary of key takeaways, best practices, and actionable recommendations that can benefit our jurisdiction.
Thank you for your consideration. Please let me know if you would like any additional information or would like to discuss this request further. I look forward to your decision.
Sincerely,

