
How to Register for Activities in RecTrac (WebTrac) 

Step 1: Visit the Registration Website 
Go to City of Burnsville Splash Page 

 

 

 

https://registration.burnsvillemn.gov/webtrac/web/splash.html


Step 2: Log In or Create an Account 
Click “Sign In / Register.”\ 
Existing users: enter your email and password. 
New users: click “Create an Account” and complete the required information. 
Only one account is needed per household 

 

 

 

 

 



Step 3: Find Your Activity 

 
Select Activities / Programs from the menu. 
Use filters (age, category, date, or keyword) to search. 
Click the activity name for details.  

 



 

 

Step 4: Add to Cart 

 
Choose the correct participant. 
Select the session if prompted. 
Click Add to Cart. 

 

 

 

 

 

 



 

Step 5: Checkout 

 
Click the shopping cart icon. 
Review your selections. 
Complete required waivers and submit payment. 

 



 

Step 6: Confirmation 

 
A confirmation screen will appear once registration is complete. 
A confirmation email will be sent—please keep it for your records. 

 

 


