DRUG TESTING POLICY

Company Statement
The company has a strong commitment to its employees to provide a safe work place and to establish programs promoting high standards of employee health. Consistent with the spirit and intent of this commitment, Systems Contractors has established this policy regarding drug/alcohol abuse.

While the company has no intention of intruding into the private lives of its employees, the company does expect employees to report for work in condition to perform their duties.

The company recognizes employee involvement with drugs/alcohol, on or off the job, can impact the work place and the ability to accomplish an established goal for a drug/alcohol free working environment.

The illegal use, sale, or possession of drug/alcohol while on the job, in company vehicles, or on company property, constitutes grounds for dismissal. Any illegal substances will be turned over to the appropriate law enforcement agency and may result in criminal prosecution.

Employees who are under the influence of alcohol, or who possess or consume alcohol in company vehicles, or on the job, have potential for interfering with their own, as well as their 

co-workers, safe and efficient job performance. Consistent with existing company policies, such conditions will not be tolerated and may lead to administrative action up to and including termination of employment.

Some of the drug/alcohols which are illegal or controlled under Federal, State and local laws include, but are not limited to, marijuana, heroin, hashish, cocaine, hallucinogens, depressants, anti-depressants and stimulants not prescribed for current personal treatment by a licensed physician.

Employees undergoing prescribed medical treatment with a controlled substance must report this treatment to his/her supervisor or to management, prior to starting work. The unauthorized use of controlled substances is grounds for disciplinary action. It is important for the company to know such use is occurring.

Any employee that has been terminated may not re-apply for employment with the company for a period of six months.

Federal Drug Free Workplace Act
The Federal Drug-Free Workplace Act passed on October 21, 1988, lists several requirements employers must meet in order to insure qualification for receiving contracts on any federally subsidized jobs.

1. Publish a notification to employees prohibiting the unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance in the employers’ workplace while specifying the penalties for violation of such prohibition. 

2. Establish a program to inform employees of:

A. Dangers of drug/alcohol abuse in the workplace.

B. Our policy (as set forth below.)

C. Drug/alcohol counseling, rehab or employee assistance, if such exists.

D. Penalties for violation.

3. Provide a copy of the “notification to employees” outlined in number one above to each employee personally.

4. Notify employee that he/she must, as a condition of employment, abide by the policy set forth in accordance with number one above and, also notify the employer of any criminal drug/alcohol statute conviction for a violation occurring in the workplace no later than five (5) days after the conviction. In turn, the Employer must notify the contracting agency within ten (10) days after receiving notification of such conviction or otherwise learning of such conviction.

5. Take the disciplinary action against the convicted employee as set forth in this substance abuse policy, or require participation in a drug/alcohol abuse assistance or rehab program.

Types of Testing

· Random

· Pre-hire

· For Cause

· DOT Physicals

Random

Systems Contractors does not endorse random drug/alcohol testing of employees. It is part of our drug/alcohol testing policy to test groups of employees randomly. However, employees who have failed a drug/alcohol test will be required to undergo random testing for a period of one year after the first positive result to ensure compliance with Company policies. Other measure may be taken on an individual basis as directed and advised by the Company’s professional employee assistance personnel. If  Systems Contractors is required by contract to submit to random drug/alcohol testing of out employees, our employees will be required to submit to this testing as a condition of employment.

Pre-hire

Every individual seeking employment with Systems Contractors will be required to submit to a urine and or breath drug/alcohol test as part of the pre-hire physical. Those individuals that do not successfully pass the drug/alcohol test will not be eligible for employment. Applicants will be required to successfully pass the drug/alcohol test before finishing with the rest of the employee physical and orientation procedures.

For Cause

For cause testing includes any individual who is injured on the job, or is in any way responsible for an accident or circumstances resulting in an accident. All injuries, no matter how slight, must be reported to your supervisor immediately. All employees involved in a motor vehicle accident on Company time and/or while driving a Company vehicle at any time are required to submit to a drug/alcohol test immediately following the accident. Any employee causing serious damage to Company property may be required to submit to a drug/alcohol test. Any employee who appears to be under the influence of alcohol or drugs, or who by their actions, appear unable to carry out their duties without endangering themselves or others, will be brought to a medical facility for evaluation including a drug/alcohol test. 

Any employee whose mental capabilities seem to have been seriously affected for no apparent reason mat be required to submit to a drug/alcohol test and medical evaluation by a qualified physician.

DOT (Department of Transportation)

As of January 1, 1996 the Department of Transportation requires random testing of all drivers with CDL licenses. The law includes requirements to test for drugs and alcohol, maintain records, make reports, and provide an Employee Assistance Program. In addition, all CDL drivers must submit to a “DOT” physical. Records of these tests will be kept on file at the main office of Systems Contractors. These drivers are required to repeat the test every two years.

Cutoff Levels

Systems Contractors has no intention of interfering with the private lives of its employees. However, certain drug/alcohol remains in the body for longer periods of time than others.

Cutoff levels will be consistent with current DOT regulations  and other Federal regulations as applicable.

Test Methods

Drug/alcohol tests will be done by urine specimen, and/or alcohol breathalyzer as required by DOT.

Refusal to Test

Any employee who refuses to submit to a drug/alcohol test within a reasonable time period will be terminated. Reasonable time will be interpreted as submitting to testing immediately upon receiving instructions by management to test for cause, accidents/injuries, etc.

Voluntarily postponing tests the same day or until the following day will be viewed as refusal to test. Acknowledgment and agreement with these policies will require that employees tested at hospitals or other facilities will require the signature by employees on release of information forms in order for test results to be given to the employer.

Any employee that has been terminated may not re-apply for employment with the Company for a period of six months.

EMPLOYEE ASSISTANCE PROGRAM
Systems Contractors employs the services of “                                                        ” for employee assistance services. Employee Assistance Programs, hereafter referred to as EAP, are designed to offer assistance to employees experiencing personal conflicts. All immediate family members are encouraged to use this service as well. The EAP has a toll free 800 number set up for Systems Contractors employees to use 24 hours a day. The total cost of these services is covered by the Company. There is no cost to the employee or their family members. The toll free line is totally confidential and should be used when experiencing any personal problems. Professionals at the EAP are equipped to offer counseling or referral services for problems with substance abuse, marital problems, and children experiencing problems with adolescence, financial problems, or any other problem that may be troubling you. The toll free number for the EAP is #########.

Voluntary Referral

A voluntary referral takes place when an employee calls the EAP on their own for help with a problem.

The matters discussed with the EAP representative are strictly confidential. The Company receives none of this information. The Company receives statistics at the end of every year regarding the number of calls to the EAP. No names are revealed with this information.

A voluntary management referral takes place when the employee’s supervisor or other management individual feels that the employee could benefit from the EAP services and recommends that they make contact. The employee has a choice at that time to either sign a release of information form to keep the meeting confidential. If a release of information is signed, only that information that would affect the employee’s job performance will be revealed.

Mandatory Referral

A mandatory management referral will take place when an employee’s job performance is cause for concern by management, any employee who management feels may endanger him or others because of his actions or inactions under certain circumstances, will be given a mandatory referred to the EAP.

The Company reserves the right to terminate any employee found to be in violation of safety policies. Any employee whose drug test comes back positive for alcohol and/or drugs will be referred to the EAP for evaluation.

The evaluation is designed to determine the extent of the employee’s dependency and what, if any, treatment resources would be appropriate. Continued employment with the Company is dependent upon successfully completing any treatment recommended by the EAP.

