Community Consolidated School District 59

Elk Grove Township Schools

Teacher Mentoring Program

Roles and Responsibilities of the Mentor 

Second Year

Introduction

Thank you for agreeing to be a part of the Teacher Mentoring Program.  Your knowledge and expertise will help guide your mentee as he or she continues a teaching career in District 59.  The Teacher Mentoring Planning Committee has worked to create a program that will not only be beneficial to new teachers, but also rewarding to mentors as they help support beginning teachers.  Second year teacher mentors will receive a stipend of $250 and 11 CPDU’s for successful participation.  The responsibilities of the mentors are outlined below.  

Responsibilities of the Mentor

· There will be no formal meeting in August for Year Two Mentors but mentors are encouraged to contact their mentees prior to the start of the school year. 

· If your mentee is new to the building, introduce him or her by giving a guided tour using the checklist provided in the handbook. 

· Guide your colleague through the daily operations of the school.

· Assist your mentee with preparations for the first day of school. 

· Meet regularly with the new teacher at regularly scheduled times during the school year.  

· Use the mentoring checklists to guide your mentoring and be sensitive to mentee’s needs. 

· Review the materials in the Participant Handbook 

· Provided sustained support for the mentee.

· Meet for extended periods with the new teacher using the release time provided. (One half day for second year participants) 
· Be a role model in all aspects of professionalism. 

· Be a good listener. 

· Give feedback on the program so future improvements can be made. 

Other Suggested Activities

· Review the Year Two Mentoring Contract to help your mentee decide on a professional development plan.


