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June 1, 2010

Dear Substitute:

As we close the 2009-2010 school year, I would like to take this opportunity to extend to you our appreciation for your services as a substitute teacher in Community Consolidated School District 59.  Hopefully you have had a successful year so far substituting in our district.  We view your services as being extremely important to the total education program of the district.  Without people such as yourself, it would be impossible for us to maintain the high quality program for which District 59 is noted.

For the purpose of administrative planning, it is essential that we prepare our staffing needs for the upcoming school year.  Please accept this letter as notice of reasonable assurance of substituting on an as-needed basis with District 59 for the 2010-2011 school year.  By virtue of this notice, understand that you may not be eligible for unemployment compensation benefits drawn on school district wages during any scheduled school breaks including, but not limited to, summer, winter, and spring breaks.  This assurance is contingent upon school operations and will not apply in the event of any disruption that is beyond the control of the district.

Nothing contained herein constitutes an employment contract.  Your continued employment is on an at-will basis.  At-will employers may terminate employees at any time for any reason or for no reason, except for legally impermissible reasons.  At-will employees are free to resign at any time for any reason or for no reason.  

The returned notice of intent will be used to build the 2010-2011 substitute teacher roster, along with the enclosed Substitute Information Sheet.  If you become employed or otherwise unavailable, please send a letter of resignation to the Human Resources Department as soon as possible.  You can also email your resignation letter to novak.kim@ccsd59.org.

This notice of intent, along with the Substitute Information Sheet, must be returned by July 1, 2010 to the Human Resources Department located at 2123 S. Arlington Heights Road, Arlington Heights, IL 60005.  If these documents are not returned by July 1, 2010, your name will be deleted from our substitute roster and you will not be called for assignments for the 2010-2011 school year.

We also want to reiterate that a person holding a substitute certificate may teach only in place of a certified teacher under contract for a maximum of 90 school days in any single district in any single year.  An individual who holds an elementary, secondary, early childhood or special certificate may serve as a substitute teacher for 120 days per district per year in all grades (K-12).  Starting with the 2010-2011 school year, the substitute, as well as Kim Novak, our sub caller, will be responsible for monitoring these requirements.  The District will not allow any substitute to work over their allotted days.

Have an enjoyable, restful summer and we look forward to seeing you again during our 2010-2011 school year.

Human Resources



Please indicate below your receipt of the information contained within this notice and intention of availability for substitute teaching in 2010-2011.  (One of the boxes must be checked).

· I would like to continue my status as a substitute teacher for the 2010-2011 school year

· I do NOT want to continue my status as a substitute teacher with District 59 for the 2010-2011 school year

_____________________________________________


__________________________

Signature & Printed Name






Date
