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 SPECIAL EDUCATION DISTRICT OF LAKE COUNTY

18160 GAGES LAKE ROAD * GAGES LAKE, ILLINOIS 60030-1819

847·548·8470 * Facsimile 847·548·8472 * TTY 847·680·8328

Website: www.sedol.k12.il.us

Position/Title:
Paraprofessional – Language And Social Skills Opportunities (LASSO)
Qualifications:

A.
      No experience is required, but would be beneficial.

B.
ISBE Paraprofessional Approval
C.
If a particular position requires a unique skill, the new employee will be required to either possess that skill or be trained by the employer.

Direct Supervisor:
Classroom Teacher/Program Supervisor

Overview:
A Paraprofessional assigned to the LASSO classroom is directly responsible to a SEDOL teacher or other certified personnel, and accordingly supports the teacher in carrying out assignment as part of the daily routine. Paraprofessionals can assist in many activities, but they cannot assume primary responsibilities of professional personnel. The Paraprofessional is to be actively involved in the classroom program.  He/She is to be considered a member of the child's educational team. Paraprofessional’s attendance at meetings regarding the child is at the discretion of the program supervisor.

Performance Responsibilities:
1.
Assist individual students on arrival or departure. Meet them at the bus drop off in the morning and make sure they get on the correct buses in the afternoon.

2.
Supervise groups of students during lunch – Those that are not independent. 

3.
Supervise groups of students during Physical Education and Adapted Physical Education.

4.
Supervise groups of students loading / unloading buses.

5.
Monitor students during hall passing periods.

            6.
Escort groups of students to bathroom, library, gym, etc. 

7.
Accompany students to therapy sessions, individual appointments, etc. 

8.
Teach appropriate social behaviors in common areas. 

9.
Carry out behavior management. 

10.
Participate in classroom behavioral system as directed. 

11.
Provide reinforcement /support in IEPs / behavior plans. 

12.
Mediate interpersonal conflicts between students. 

13.
Provide instruction to students on how to mediate their own conflicts. 

14.
Provide cues, prompts to students who are mediating conflicts. 

15.
Provide physical proximity for students with behavior problems. 

16.
Circulate in classroom to provide behavioral supports where needed.

17.
Enforce class and school rules.

18.
Assist students who are self-managing behavior (e.g provide cues, prompts). 

19.
Help students develop / self-monitor organizational skills. 

20.
Provide cues, prompts to students to use impulse / anger control strategies. 

21.
Provide cues, prompts to students to employ specific prosocial skills. 

22.
Facilitate appropriate social interactions among students. 

23.
Assist other students in coping with the behaviors of specific students. 

*
24.
Assist support staff in lessons and where needed.

*           25.
Supervise groups under directions from the teacher.

*
26.
Supervise students on mobility trips



27.
Observe and record student progress in academic areas. 

28.
Observe and record individual student behaviors 

29.
Observe and record student health needs, when necessary. 

30.
Observe and record student food / liquid intake, when necessary. 

31.
Observe and record student bathroom use / needs, when necessary. 

32.
Observe and record student communication skills, adaptive equipment, when necessary.

33.
Observe and record student social interactions / initiative, etc., when necessary. 

34.
Observe and record behavior of classes, large, or small groups, when necessary.

35.
Find / arrange materials / equipment (e.g. mix paints, set up lab materials). 

36.
Adapt materials / equipment as specified for particular student.. 

37.
Construct learning materials as directed.

38.
Construct adapted learning materials according to IEP or other adaptation directions provided by teachers, related service providers. 

39. Prepare classroom displays.

40.
Order materials and supplies. 

41.
Organize classroom supplies / materials. 
42.
Operate equipment (e.g. tape recorders, VCRs, overhead projectors) ......... 

43.
Make audio and/or visual aids (transparencies, written notes, voice notes etc.) 

44.
Help prepare and clean up snacks. 

45.
Help students clean up after activities. 

46.
Distribute supplies / materials / books to students. 

47.
Collect completed work from students / return papers to students. 

48.
Make field trip arrangements (e.g. schedule buses, notify cafeteria) as directed. 



49.
Take attendance. 

50.
Type reports, tests, IEPs, assessment reports. 

51.
Make copies. 

52.
Sort and file student papers. 

53.
Collect fees, i.e. lab, book, milk, activity, etc. 

54.
Correct assigned student-lessons / homework. 

55.
Grade tests. 

56.
Help with paperwork to facilitate parent-teacher appointments. 

57.
Inventory materials and fill out routine forms Maintain files for IEPs, 

   

assessment reports, other program reports. 

58.
Maintain databases of student information.

*

59.
Fax materials as directed by teacher.


             60.
Assist students using the restroom. 

61.
Clean up after student accidents. 

62.
Help students with health related services as directed by school nurse. 

  

(e.g. trach tube suction, nebulizer treatments). 

  
63.
Help student(s) eat, mix food, feed (e.g. G-tube), when necessary. 

   64.
Check functioning of equipment (e.g. hearing aid batteries, oxygen tank). 

   65.
Dispense medication to students according to health plan, as directed by nurse. 

66.
Attend IEP meetings, if I am not needed to assist students. 

67.
Participate in unit, lesson, individual student planning sessions with teacher 

68.
Attend parent-teacher conferences 
69.
Communication with families (Call them when their child is ill and ask them to pick them up,             answering simple questions).

   70.
Contribute unique skills and talents (crafts) 

71.
Attend after school activities (parades, football games, Best Buddies, etc. ) 

72. Maintain regular daily attendance.

73.
Perform other duties necessary to overall success of the program.

*Essential Job Functions
jc
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Exceptional Services for Exceptional Students

