BLOOMINGTON PUBLIC SCHOOLS, SCHOOL DISTRICT 87
Position Description

Job Title:
     Director of Technology
             Position Level:        District-wide Educational Director

Location/Dept:
     Technology Department, BHS


                 FLSA Status:
 Exempt 

Reports To:
     Assistant Superintendent of Operations              
                 Date Prepared:        April  2002


Job Summary:     

Under broad supervision, this position is responsible for coordinating the use of technology to support the pre K-12 curriculum in the district.

Supervision:
Under broad supervision, this position supervises a computer repair technician, supervisor of administrative technology, software specialists, network manager, and assigned office and technical employees.  The Director is also indirectly responsible for maintenance electricians.

Job Duties:

· =     Essential Functions 

· Writes the district’s technology plan.

· Plans and leads district Technology committees.

· Interprets and communicates the initiatives in the district technology plan to various groups in and out of the district.

· Plans and implements training programs for effective use of technology in administrative offices and the classroom.

· Oversees management of student and administrative data.

· Demonstrates and models instructional strategies that integrate technology into the classroom.

· Plans and coordinates procedures for the maintenance and repair and technical support of computer and computer- related equipment for administrative offices and the classroom.

· Develops and communicates technology policies, including acceptable use of technology.

· Establishes an effective communication system that allows easy inquiry by users.

· Informs users and potential users of services available, new software, and state of the art information.

· Oversees computer development and technology; evaluates hardware and software in order to recommend and coordinate the most economical and effective acquisition and use of computer technology by administration, teaching and support staff.

· Prepares recommendations and specifications for acquisition of hardware and software.  Coordinates the installation of new equipment.

· Coordinates and manages financial resources.

· Gathers additional funding sources for technology.

· Controls and manages technology-related grants at the district level.

Serves as a liaison with other community agencies and businesses.

· Meets and communicates regularly with representatives groups of administrators, teachers, and the community.

· Screens candidates and makes recommendations to the Assistant Superintendent of Human Resources.

· Evaluates personnel under direct supervision.

· Completes all reports and special duties as assigned.

  
The above description covers the most significant duties performed, but does not exclude other occasional work assignments not mentioned, the inclusion of which would be in conformity with the skills and responsibility levels appropriate for this position.


Minimum Requirements:
Education:  Bachelor Degree in Computer Science, education, or a related field; Master’s Degree preferred.

Experience:  2 years in technologies and infrastructure, grant writing, budgets, technology training, and staff 

        development.

Contract Period:  12 months, 260 Days


Approvals:
Reviewed and approved by:__________________________________________ 
 Date:_______________

Human Resources:________________________________________________ 
 Date:_______________

Director of Technology

