Bloomington Public Schools, School District 87

Position Description

Job Title:
 Director of Special Education                    Position Level:   District-wide Educational Director

Location/Dept:  ESC





                                     FLSA Status:      Exempt

Reports To:       Assistant Superintendent of Curriculum & Instruction                    Date Prepared:    May 2002


Job Summary:     

This position is responsible for the coordination of all special education programs and supervision of the following student services:  1) School Psychological Services; 2) School Social Worker Services; 3) Speech Therapy services; 4) Homebound Tutorial Services; and 5) 504 Program.    

Supervision:  

Under broad supervision, this position coordinates and supervises Speech therapists, homebound teachers; psychologists, social workers, other supportive personnel assigned by the Superintendent, and assigned office and technical employees.  Indirectly they are responsible for special education teachers and program assistants.

Job Duties:

· =     Essential Functions 

· Coordinates special education programs throughout the district including the supervision and assignment of special education teachers, program assistants, speech therapists, psychologists, social workers, and other supportive personnel assigned to special education.

Assist principals or their designee with evaluation of personnel assigned to their schools in the area of special education.

· Coordinates the homebound and alternative services throughout the district including the supervision, assignment, and evaluation of homebound teachers.

· Ensures that an IEP is developed and implemented for each child with a disability, who is eligible to receive special education services.  

· Coordinate services with other school districts and agencies; serves as district representative to these school districts and agencies in the area of special education.

Serves as the special education and 504 Program representative to district administrative meetings.

· Develops and plans the appropriate in-service for district staff.

· Compiles information and complete required reports for the State of Illinois, federal government, and all grant and funding agencies for special education; serves as grant monitor for all special education grants.

· Insures that the district complies with all rules, regulations, and laws as related to students eligible or receiving special education services.

Serves as district representative in all matters related to special education and the 504 Program.

· Ensures all funds are allocated and spent in accordance with District 87 guidelines and those of the funding source.

· Completes all grant applications, budgets, and amendments as directed by the Superintendent.

· Coordinates and arranges all related special education pupil services such as transportation, physical therapy, and occupational therapy.

· Maintains all student records in accordance with district policies, the State of Illinois, and federal regulations.

Executes such general responsibilities common to all administrative positions of the school district and additional responsibilities as directed by the Superintendent or the Assistant Superintendent of Curriculum and Instruction.

· Evaluates the performance of all staff assigned under direct supervision.
  
The above description covers the most significant duties performed, but does not exclude other occasional work assignments not mentioned, the inclusion of which would be in conformity with the skills and responsibility levels appropriate for this position.


Minimum Requirements:
Education: Master Degree, Illinois Type 75 General Administrative Certificate, and Letter of Approval as  Director of Special Education.

Years of prior teaching or administrative experience:  A total of seven years in special education with a combination of teaching, direct service, or administrative experience.  

Contract Period:     12 months, 260 days.


Approvals:
Reviewed and approved by:____________________________________ 
 Date:____________________

Human Resources:__________________________________________ 
 Date:____________________

Director of Special Education

