Bloomington Public Schools, School District 87

Position Description

Job Title:    

Director of Food and Nutrition Services
Position Level: District Wide Director

Location/Dept:

Educational Services Center


                 FLSA Status:
Exempt 

Reports To:

Assistant Superintendent of Operations
              Date Prepared:       March 2002


Job Summary:     

Under broad supervision, this position is responsible for the general management and coordination of food service operation, including employment of staff, purchasing, and marketing and maintenance security.  

Supervision:
Under broad supervision, this position supervises managers, cafeteria staff and one administrative assistant.  The Director is also indirectly responsible for lunchroom supervisors.  

Job Duties:

· =     Essential Functions 

· Plans and implements overall policies, procedures, objectives, and methods.

· Develops and plans nutritious menus, standardizes recipes, preparation methods, and techniques.

· Prepares daily production records and nutritional analyses for all menus.

· Directs training programs conducive to employee development.

· Develops and maintains a public relations program in relation to students, staff, parents, and visitors.  

· Prepares budgets and directs subordinates to comply with and implement established budgets.

· Maintains complete records for each food service unit, including full compliance with federal commodity records and claims for reimbursement.

· Establishes and maintains sanitation standards in full compliance with state and/or county regulations as appropriate.

· Establishes and maintains procedures for coordinating, purchasing, and preparing food for special activities and cater functions.

· Prepares bid specifications and makes recommendations for the purchase of food, supplies, and equipment, including the ordering and disbursement of federal commodities.

· Assumes responsibility for approval and verification of free and reduced meal applications as well as directing an ongoing monitoring system throughout the district.

· Maintains ongoing inventory system of all food service purchases and coordinate with supply warehouse and direct facilities.

· Administers the food service program within the approved policies of the Board of Education. 

Purchases and maintains computer equipment and food service network.

· Screens candidates and makes recommendations to the Assistant Superintendent of Human Resources.  

· Evaluates the performance of all staff assigned under direct supervision. 

Completes all reports and special duties as assigned.

Minimum Requirements:
Education:  Bachelor Degree in Food Service Management or the equivalent, Registered Dietitian (R.D.) preferred.

Experience:  One-year food service management.

Contract Period:  12 months, 260 Days


Approvals:
Reviewed and approved by:____________________________________________ 
 Date:_______________

Human Resources:___________________________________________________ 
 Date:_______________

Director of Food and Nutrition Services

