BLOOMINGTON PUBLIC SCHOOLS, SCHOOL DISTRICT 87

Position Description

Job Title:    

Director of Facilities Management

Position Level:  District Wide Director


Location/Dept:

Educational Services Center


                      FLSA Status:      Exempt 

Reports To:

Assistant Superintendent of Operations
              Date Prepared:        April 2002


Job Summary:   

Provide managerial and supervisory leadership in directing the operations of the district’s physical plants.

Supervision:

This position is directly responsible for all Physical Plant Supervisors, support staff, custodians, maintenance staff, one office assistant, and warehouse and warehouse staff.  The Director is indirectly responsible for contractors. 

Job Duties:

· =     Essential Functions 

· Supervises and maintains control over assigned functions, including scheduling staff work assignments, building and grounds maintenance schedules, and inspection schedules.

· Establishes standards and long-term priority programs for maintenance and modernization of buildings and grounds,  monitors and updates to insure progress in obtaining goals and objectives.

· Reviews and acts upon recommendations from those supervised concerning employee performance, maintenance, equipment, and material needs.

· Establishes and maintains construction standards as well as communicating these standards to architects, consultants, and engineers.

· Coordinates and serves as liaison with architects, consultants, contractors, and engineers in conjunction with district maintenance and construction projects.

· Establishes and maintains a safe and effective work environment, including selection and evaluation of employees and training programs.

· Reviews and analyzes departmental budgets and district utility expenditures, making recommendation for  budget reallocation, effective cost containment programs, and cost reductions for fixed and operational budget line.

· Screens candidates and makes employment recommendations to the Assistant Superintendent of Human Resources.

· Evaluates the performance of all staff assigned under direct supervision.

· Becomes knowledgeable of the provisions of all collective bargaining agreements to properly administrate those provisions that the director is responsible.

Performs related duties as assigned.

The above description covers the most significant duties performed, but does not exclude other occasional work assignments not mentioned, the inclusion of which would be in conformity with the skills and responsibility levels appropriate for this position.

 
Minimum Requirements:
Education:  MA in Education Administration with Type 75 General Administration Chief School Business Official; or Bachelor Degree in Engineering, Business or other related field. 

Experience: 4 years supervision experience, including physical plant management, collective bargaining, budgeting, and long-term planning; building principal or central office experience with collective bargaining; budgeting experience.

Contract Period:  12 months, 260 Days


Approvals:
Reviewed and approved by:_________________________________________ 
 Date:_______________

Human Resources:________________________________________________ 
 Date:_______________

Director of Facilities Management

