Bloomington Public Schools, School District 87

Position Description

Job Title:  
Director of Athletics

Position Level: Building Level Educational Administrator

Location/Dept: Bloomington High School




FLSA Status: 

Exempt

Reports To:  
Principal, Bloomington High School                                  Date Prepared:       July 2002



Job Summary:     

The Director of Athletics is responsible for all athletic programs at Bloomington High School and the Director of Athletics is responsible for the schedules for athletics at Bloomington Junior High School.

Supervision: 


This position supervises all coaches at Bloomington High School; one office assistant.

Job Duties:

· =
Essential Functions 

· Supervises all interscholastic athletics, cheerleading and pom pon squads.

· Schedules and hires officials for all interscholastic athletic contests.

· Schedules use of athletic facilities for practices, contests, and outside groups.

· Develops and implements the athletic budget.

· Coordinates the inventory of equipment.

· Determines and communicates athletic eligibility with the coaches.

· Supervises ticket manager in hiring and directing the sales and collection of tickets, and to deposit money from ticket sales of athletic contests.

· Coordinates transportation for athletic teams.

· Consults with Director of Facilities regarding the upkeep of outside grounds.

· Serves as the BHS representative to the IHSA and Big 12 Conferences.

· Interprets and enforces all rules and regulations concerned with athletics from BHS, the Big 12 Conference, and the IHSA.

· Orders athletic awards and monitors guidelines for athletic awards:  Letters and numerals, Senior Scholar Athlete, IHSA Scholar Athlete, Howard Saar Award, Big 12 Scholar Athlete, Rory Hodgson Award, Mike Neal Award.

· Cooperates and communicates with other intercity athletic directors for the development of intercity athletic contests and tournaments.

· Develops insurance waivers and parent permit forms each year to be completed for all athletes.

· Collects and maintains current records for athletes concerning physical examinations.

· Hires game personnel as needed (crowd control, scoreboard operators, etc.) and coordinates security for athletic contests.

· Interviews and makes recommendations concerning the hiring of the coaching staff.

· Makes recommendations concerning changes in the athletic program (new sports, levels of competition, number of coaches, etc.).

· Supervises the athletic trainers from Illinois State University.

· Trains non-certified staff in ACEP coaching class.

· Communicates with coaching staff concerning rule changes, IHSA rules meetings, IHSA tournament assignment, etc.

· Promotes and improves public relations within the community.

· Serves as BHS liaison to the Booster Club.

Screens candidates and makes recommendations to the Principal and Assistant Superintendent of Human Resources.

·       Evaluates the performance of all staff assigned under direct supervision.

· Becomes knowledgeable of the provisions of all collective bargaining agreements to properly administer those provisions for which the Director of Athletics is responsible.

·       Performs all other duties commensurate with the position that may be assigned.

  
The above description covers the most significant duties performed, but does not exclude other occasional work assignments not mentioned, the inclusion that would be in conformity with the skills and responsibility levels appropriate for this position.


Minimum Requirements:
Education:  Master’s Degree with an Illinois General Administrative Certificate

Years of prior teaching:  
5 years

Years of prior coaching:

5 years

Contract Period:  

12 months/260 days


Approvals:
Reviewed and approved by:____________________________________________ 
 Date:_______________

Human Resources:___________________________________________________ 
 Date:_______________

Director of Athletics BHS

