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Position/Title    
Paraprofessional  - BD Alternate Elementary Program

Qualifications:


A.
No experience is required, but would be beneficial



B.
Applicant must have Illinois State Board of Education Paraprofessional Approval.
C.
If a particular position requires a unique skill, the new employee will be required to either possess that skill or be trained by the employer

Direct Supervisor:
Classroom Teacher/Program Supervisor

Overview:

A Paraprofessional assigned to the Elementary BD Alternate Program is directly responsible to
a SEDOL teacher or other certified personnel, and accordingly supports the teacher in carrying out assignments as part of the daily routine.  Duties and responsibilities may vary depending on the assigned area and/or level of the program.  All duties and responsibilities are under the supervision of certified personnel.  The Paraprofessional is to be actively involved in the classroom program.  He/She is considered to be a member of the child's educational team.  

Performance Responsibilities:

*

1.
Assist teacher with daily classroom set-up, paperwork, data collection and learning materials.

*
2.
Assist students in small groups in order that students may further grasp concepts of material presented.

*
3.
Assist teacher in general classroom management and follow behavior management program.

4.
Be an active part of the team and have input in order to facilitate program development.

5.
Participate in furthering their training and education by attending appropriate workshops as well as formal education in the Behavior Management model.

*           6.
 Assist with the unloading and loading of buses, supervise students’ lunch, bathroom     breaks, and attend to toileting needs.

7.
Be involved and provide input into "special activities/projects" as needed.

8.
Know pertinent SEDOL policies, school, and classroom rules which have been provided.


9.
  Observe students and share insights regarding students' behavior - document as appropriate.


 *          10.
 Deal with crisis/emergency situation in a prudent/responsible manner. Notify teacher/supervisor


 and document as necessary.

Job Description 

Teacher Assistant - BD Alternate Elementary Program

    11.
   Observe policy of confidentiality regarding knowledge of students.


    12.
   Participate in training and use of non-violent crisis intervention system.

    13.
   Attend IEP meetings if required



    14.
  Perform other duties necessary to overall success of program.

*Essential Job Functions
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Exceptional Services for Exceptional Students
Exceptional Services for Exceptional Students

