
SPEAKER CHECKLIST

By agreeing to present at GALA 2026, you agree to comply with all deadlines and presentation requirements.
 
By 31 January 
· I have confirmed my presentation time
· I have confirmed my co-presenters/panelists (if applicable)
· I have reviewed and signed the speaker agreement, and sent my signed version to events@gala-global.org 
· I have updated/created my GALA profile and ensured that it is accurate
· I have registered for the 2 public speaking training sessions 
· 1st session on 19 February
· 2nd session on 4 March

By 27 February 
· I have registered for the conference
· I have booked my room within the GALA room block

By 30 March
· I have used the provided template to create my presentation slides, adding my own logo if applicable
· I have submitted my WorldReady Conference Berlin slide deck. Submit it here. 
· I have sent 2-3 feeder questions to my moderator

On the day of my presentation
I have located my session room and am prepared to arrive 5-10 minutes early to check in with A/V and session moderator

Thank you for your contribution as a speaker. We look forward to seeing you at the conference!


