FLORIDA RURAL WATER ASSOCIATION
WATER/WASTEWATER CIRCUIT RIDER
Job Description

Basic Function:
Provide technical assistance to rural and small water/wastewater systems related to their management policies or general business
operations and manage Circuit Rider program administrative affairs.

Position Description:

Position is a professional, exempt classification requiring exercise of discretion and independent judgment and the comparison and
evaluation of possible courses of conduct and acting or making a decision or recommendation for action after the various possibilities have
been considered when providing assistance related to management policies or general business operations of rural and small
water/wastewater systems.

Position is supported through a contract with the National Rural Water Association

Specific Responsibilities:

1.

10.

11.

12.

13.

14.

Compares and evaluates possible courses of conduct and acts or making a decision or recommendation for action after the various
possibilities have been considered when providing assistance related to management policies or general business operations of rural
and small water/wastewater systems, including all areas of operation, maintenance, management, compliance, potential compliance,
health, and environmental issues.

Interprets, reviews, analyzes and explains policies, rules, regulations, legislation, and laws related to rural and small water/wastewater
systems.

Consults with staff and others in government, business, and private organizations to discuss issues, coordinate activities, and resolve
problems for rural and small water/wastewater systems.

Directs and conducts studies and research and prepares reports and other publications relating to management policies, general
business operations, program objectives and accomplishments of rural and small water/wastewater systems.

Evaluates findings of investigations, surveys, and studies to compare and evaluate possible courses of conduct to formulate policies
and techniques and recommend improvements for management policies or general business operations of rural and small
water/wastewater systems.

Plans, promotes, organizes, coordinates and maintains cooperative working relationships among public and state and federal agencies.

Delivers speeches, writes articles, and presents information at meetings, hearings, or conventions to promote services, exchange ideas,
and accomplish objectives.

Participates in activities to promote and expand membership and services, and provides assistance in conducting of conferences,
seminars, and workshops. Satisfy assigned FRWA membership retention requirements each year.

Completes and submits required reporting documents in a timely fashion via established computer procedures.

Attends National Rural Water Association (NRWA) in-service training programs to meet the individual needs of the Circuit Riders and
to provide them with skills to transfer their knowledge to the system and its governing body.

Assists a minimum of fourty (40) water systems per month.
On-site assistance must geographically represent the region assigned during the program period.
Visits the appropriate State and/or Area Rural Development officials at least monthly.

All other duties as assigned by FRWA Executive Director or Supervisor.
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