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Reviewer Instructions 
 

1. Login to the abstract submission site with your BMES credentials. 
 

 

 
 
 
 
 

2. After you login, you will click “My Reviewing Assignments” on the left side of your screen 
to take you to the track(s) with abstracts you are assigned to review. 
 

 

 



 
 
 
 
 

3. Click “Open” next to “View All Tracks” to see all the abstracts you are assigned. 

 

 
 
You could also click “Open” next to each category if you want to review by track. 
 

 
 

4. When you select an abstract from your assigned list, click “View Submission” to enter 
the scoring evaluation form.  
 

 



 
 
 
 

5. You will see the abstract on the left side of your screen and the scoring criteria on the 
right side of your screen (note the double scroll bar): 

 
 
 

 
 
 
 

6. Use the Abstract Scoring Rubric to assign a score to each category listed on the 
evaluation form by entering your numerical score.  

 
 
 

 
 
 
 
 
 

https://www.bmes.org/files/Abstract%20Rubric.pdf


 
 

7. You will see a dropdown under the cumulative score to select your recommendation to 
accept or reject the abstract for presentation and a comments box to provide optional 
comments about the submission.  
 
 

 

 
 
  
 

8. When you are finished assigning your scores, click “Save & Back to List” to lock in your 
scores and comments and return to your list of assigned abstracts. 

 
 

 

 
 
 

 
Still need help? 

 
Please contact Michele@bmes.org with your questions. 
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