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Overview

Steps for an applicant to become a DME

DME applicant requirements and the selection 
process

How may an AMT school navigate a shortage of 
testing capacity in their community in partnership 
with the local General Aviation Safety Assurance 
(GASA) Office?
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Designation Principles
The FAA bases the designation programs on the following principles, 
which are implicit in the day-to-day management of these programs:

Privilege Designation is a privilege, not a right.

Knowledgeable Designees must be knowledgeable, qualified, and 
competent.

Risk-Based Approach      Management of designation programs must employ a risk-
based approach.

Essential Designation programs are essential.

Need and Ability               A need for and ability to manage a designee must exist for 
all designees.
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Minimum Qualifications for Designees

The minimum qualifications to become a DME 
are detailed in FAA Order 8000.95A
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The Application Process

Candidates for initial designation as a DME must submit an 
application through the Designee Management System (DMS).

Access DMS by opening a browser and typing the URL: 
https://designee.faa.gov/

If this is your first time logging into DMS, you must register. 
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Location for Registration Instructions

https://www.faa.gov/other_visit/aviation_industry/
designees_delegations/dms/support/
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Begin the Application on the DMS 
Home page
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Answer the questions presented
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Carefully answer the background questions
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Select the appropriate office
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Read the “Release of Information and 
Certification Statement” and click I Agree for 

each statement
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In the Signature field, enter your DMS Password as 
your electronic signature, click Submit
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Check your Message Center Inbox

You have now successfully submitted your 
application!
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The Selection Process
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The FAA must show need for specific functions to 
be delegated and the ability to manage a 
designee before a designee can be appointed. 

When a need for a designee has been identified, 
the office management will query DMS for a 
listing of applicants. Candidates must already 
have submitted an application through DMS.

Is there a need and does the office have 
the ability to manage? 
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Considerations for Determining Specific 
Need and Ability to Manage

The FAA cannot support the certification work and need with existing 
designees.

The activity in the office has increased or is forecasted to increase, 
and cannot be supported with existing designees.

The managing office staff must have the technical skills and 
knowledge to manage the designee.

The office workload permits the effective management of the 
designee.
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The Evaluation Panel
The selecting official will assign an evaluation panel to further evaluate 
the applicant(s) that DMS identifies, to include applicants requesting 
expanded authority. The panel is generally comprised of three FAA staff 
which should include:

ASI (MS) from the office that initiated the selection and appointment 
process (Lead role).

At least one additional ASI (may be management).

An ASI from the Regulatory Support Division (AFS-600) 
(required). 
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Review Applications for Minimum 
Qualifications

For each applicant, the personnel assigned to evaluate 
the application will review the application for 
completeness to ensure that all minimum qualifications 
have been met in accordance with FAA Order 8000.95A

Completing Evaluation Checklist
The evaluating specialist or evaluation panel lead 
completes an evaluation checklist in DMS for each 
applicant being evaluated. 
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Additional Considerations

The evaluation panel assesses each candidate’s 
background through:

A through review of the application;

Consultation with others who are familiar with the 
applicant; and

Review and contact references provided by the 
applicant and comments that may influence the 
decision.
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Evaluation Panel Outcomes

When the evaluation panel determines that an applicant 
meets the requirements for designation, the results are 
documented in DMS and a recommendation is provided 
to the appointing official through the selecting official. If 
the appointing official is in agreement with the 
recommendation, the appointment process will ensue.
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Appointment
DMS will notify the applicant of appointment or denial.

If appointment is recommended, DMS will generate a CLOA. The 
CLOA will identify the designee type and the specific authorizations, 
or function codes and limitations.

The initial duration of a designee’s appointment is up to 12 calendar 
months.
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Managing Specialist Activities
Ensure the applicant has successfully completed the initial designee-
specific training conducted by the FAA’s Designee Standardization 
Branch (AFS-640). 

Applicant has attended an orientation at their managing office.

The managing specialist will observe the DME conducting their first 
oral and practical (O&P) test. 
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DME Ongoing Requirements
Use DMS. Designees must use DMS as directed in the 8000.95.

Maintain Contact Information. Designees must update their DMS profile when 
changes occur and review their profile at least annually.

Access to Internet. Designees must have access to DMS and email through 
the internet.

Attend Required Training. Designees must comply with minimum training 
requirements.

Attend Required Meetings. Designees must comply with meeting 
requirements.
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Testing Capacity Shortage

There are currently 225 active DMEs. 

If students are having difficulty scheduling oral and 
practical tests in your geographic area, they have the 
ability to look outside your geographic area to find an 
available DME.

On the FAA Homepage, find a designee link: 
https://www.faa.gov/other_visit/aviation_industry/designee
s_delegations/find_designees/
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I Still Need a DME

An AMT School may contact their local GASA 
Office and request that additional DMEs be 
appointed in the geographic area. 
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Comments/Questions?
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