[Date]
Dear [Manager/Decision Maker],
I'm requesting approval to attend the 2026 ASAP Summit, taking place April 28-29, 2026 in New York City. This is the only conference specifically designed for alliance and partnering professionals across industries, bringing together practitioners from pharma, tech, and other sectors to share lessons about managing strategic collaborations.
I'm also considering the optional pre-conference workshop on April 27, which offers focused training in [alliance fundamentals/applied alliance management/alliance strategy and leadership - specific to your needs]. I've included both options in the cost breakdown below.
The two-day program addresses practical challenges I face in my work:
Alliance Adjacencies – Sessions on related skills and activities that support alliance work, including due diligence, negotiations, and stakeholder alignment.
Lifecycle Management – Learning from cross-industry experts about managing alliances from formation through complex scenarios like transformation or dissolution.
Career Development – Mentoring opportunities with experienced practitioners and skill-building sessions for both newcomers and seasoned professionals.
Future Readiness – Understanding evolving partnership models, managing cross-geographic teams, and preparing for emerging challenges in collaboration.
Application to Our Work
The knowledge will directly improve how we manage our current partnerships:
· Stronger partner relationships through proven approaches from other industries
· Better alignment between our alliances and business objectives
· More effective communication with executives about partnership value
· Practical strategies for navigating complex partnership scenarios
I'll share key takeaways with the team and recommend approaches we can implement.
Investment
Registration is $XXX, reduced to $XXX by the early bird deadline of March 13, 2026.
Option 1: Two-Day Conference Only (April 28-29)
· Conference Registration: $[Amount]
· Roundtrip Airfare: $[Amount]
· Ground Transportation: $[Amount]
· Hotel (2 nights): $[Amount]
· Meals: $[Amount]
Total: $XXX
Option 2: With Pre-Conference Workshop (April 27-29)
· Conference Registration: $[Amount]
· Workshop Registration: $[Amount]
· Roundtrip Airfare: $[Amount]
· Ground Transportation: $[Amount]
· Hotel (3 nights): $[Amount]
· Meals: $[Amount]
Total: $XXX
Thank you for considering this request. I am happy to discuss further at your convenience. 
Sincerely,
[Your Name]
