Instructions for Creating Your AOBA Account

Step 1: Go to AOBA’s website at www.aoba-metro.org . On AOBA’s homepage you will see “Join” at the top right
corner. It is circled it in yellow in the image below. *Please note that this does not mean you are joining as a new
member*
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Step 2: Once you click on Join, a box will pop up asking whether your company is a member, or if you would like to
sign up for membership. Please choose the option to the left, indicating your company is already a member. It is
circled in the image below.
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Step Three: This is where you will put in your own company email address and create a password (please choose
one that is easy to remember). Please see the example below, and do not forget to agree to the terms and
conditions before hitting next step.
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Simply choose to connect with Facebook or Google,
or enter an email and password.
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Step Four: Please fill out of all your contact information that you find necessary. The “Parent Member” is your
employer company. For example, JLL or Securitas would be the Parent Member. You do not need to include your
Facebook URL, LinkedIN URL, or Twitter handle. Once you fill in your information, scroll to the bottom of the page
and click “complete my registration” at the bottom left corner. Please note “Area of Expertise” only applies to
Associate Members. It also is available to fill out on your company profile page. You will be able to access your
company profile page once you are logged in.

PLEASE INCLUDE YOUR SHIPPING ADDRESS SO YOU CAN RECEIVE OUR PRINT NEWSLETTER,
INSIDE, mailed six times per year!

Now that you have successfully created your account and are logged in, the screen pictured below should appear.
This is your “Member Compass” -- think of it as your own profile.

Member Compass Settings allow you to:

1. Pay invoices, keep track of paid invoices, or check for any outstanding invoices.
Register for upcoming events

3. Update of change any of your information on your “Profile” — see the right side of the page below where
“Profile” is circled in yellow.

4. Access Members Only pages. (Many of the AOBA pages and events are hidden to members only. You
must always be logged in to access the Member Directory, advocacy pages, and register for member only



events. You will know if you are logged in because your name will appear at the top right part of the
screen. If you do not see your name, it means you are not logged in.)
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This is an area tailored to your membership. You can View, Print & Pay Invoices, Update Your Profile, Akridge
Manage Events, easily access news & updates by AOBA and more.
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Your energy needs are unique.
Constellation is a leading na
with the expertise to execute.
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CONTACT HA/OIEA ALLIANCE, Inc. "GOing Greener

1025 Connecticut Avenue, NW Suite 1005 agether we generate savings
Washington, District Of Columbia 20036 AOBA is committed to serving as an industry leader

(202)296-3390 AOBA Alliance Inc. facilitates low-cost in promoting energy efficiency and to
energy procurement for the commercial building providing helpful information on sustainability topics
e industry, including multifamily apartment buildings. A N Y
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