DC Letter
[Employer Letterhead]
To Whom It May Concern:

[Employer Name] operates a [Insert one of the following “Commercial office building” or “Multi-family Residential building”; or janitorial contracting service, or name the category of building trades company; e.g. elevator contactor, plumber, etc.] providing essential services to [address of building].

[Employee Name] is employed by this firm, and is engaged in essential business, with in-person presence required at this building. Inquiries regarding employees may be directed to [point of contact name and phone number].
 
This work is in accordance with Mayor's Order 2020-054 Stay at Home, issued March 30, 2020.

Section IV - Definitions

 6. 	“Minimum Basic Operations” means the followings:
 
a.          	The minimum necessary activities to maintain the value of the business's inventory, ensure security, process payroll and employee benefits, and related functions.
b.           	The minimum necessary activities to facilitate employees of the business being able to continue to work remotely from their residences; and
c.         	The minimum necessary activities to facilitate teleworking or the remote delivery of services formerly provided in-person by the business; to provide for the pay and benefits of the businesses' employees; to provide cleaning and disinfection of a business's facilities; or to provide employee supervision of contractors or employees providing essential maintenance of the facility.
7.           "Residences" include homes and apartments, hotels, motels, shared rental units, and similar facilities.
Date: ______, 2020 
Signed: [Executive Officer Signature and title] 
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