


Job Title:             Town Utility Employee                 Department:  Water/Sewer 
Reports to:          Utility Department Supervisor      FLSA: non-exempt            
Job Summary:
Municipal utility workers are primarily responsible for maintaining town properties including water and wastewater utilities. The utilities worker performs a broad range of repair and installation tasks that are essential to the upkeep of all public utilities within the town. 
Supervisory Responsibilities:
None
Hours: 40 hours per week, four days per week
Work schedule: 
6:30 am to 4:30 pm 
Special Schedule: 
Available, as necessary, on 24 hours on-call rotating basis, unless prior arrangements have been made with Supervisor. 
Duties/Responsibilities:
The job duties and responsibilities represented in this job description in no way imply that these are the only duties to be performed. The Town of Bristol is a small municipality which expects a team, or collaborative approach, to maintaining services to the town residents and businesses. Employee positions have a variety of tasks specific to their position and are also expected to assist other department employees on an as needed basis. Cross-training and cross certifications are generally encouraged. Employees occupying the position in the water/wastewater department job-related duties include:  
· Installs, maintains, and repairs a variety of public utility fixtures, such as sewers and the town water supply system. 
· Ensures that town utilities are kept in satisfactory condition for safe use by the public.  
· Conducts meter readings for the purpose of generating monthly billing statements.  
· Performs tasks directed at maintaining town property in a safe condition, (i.e., repair of streets, grading gravel roads, repairing traffic signs)  
· Other duties as assigned.
Required Skills/Abilities:
While requirements may be representative of minimum levels of knowledge, skills and abilities, to perform this job successfully, the incumbent will possess the abilities or aptitudes to perform each duty proficiently.   
· Mechanical aptitude and inclination  
· Ability to work in an efficient manner with minimal supervision  
· A conscientious attitude in serving the public
· Able to acquire any certification requirements as needed and pass any certification tests
Education and Experience:
· High school education, or GED  
· Valid Indiana State driver's license, with a safe driving record  
· May, at the town's request, be required to obtain a valid state water certification and wastewater certification.
Physical Requirements:
The Utilities Worker must have the overall stamina and ability to perform moderate to strenuous physical activity, including:  
· Ability to stand or walk for long periods of time  
· Traverse rough terrain  
· Work in or over water  
· Lift or carry up to 65 pounds. 
Job requirements include a need to climb, bend, and work in tight or confined areas. The incumbent must be able to hear alarms and have the ability to audibly identify the presence of a danger or hazard.
The above statements are intended to describe the general nature and level of work performed by personnel assigned to this classification and is not necessarily an exhaustive list of all responsibilities, duties and skills required. Reasonable accommodations will be made as required by local, state, or federal law that do not cause an undue hardship.
By signing below, I acknowledge I have read and understand this Job Description. I can meet or exceed all aspects of the Job Description

Employee: _________________________________________________________
Date: ______________________       
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