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How To Edit Your Companies Information
Created on Apr 6, 2023 by Maria Curtis

This is ONLY available to the Primary contact for the account. 

1 Login to your AASC account VIEW PAGE →

If you need help login in and accessing your Member Compass click on the link below to lean

how to login.

https://dubble.so/guides/how-to-edit-your-companies-information-bceylfheeuqt9i4wfrts
https://www.aaschq.org/
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2 Got to your Member Compass VIEW PAGE →

3 Click on Company (ONlY FOR ACCOUNT PRIMARIES) VIEW PAGE →

https://dubble.so/guides/how-to-edit-your-companies-information-bceylfheeuqt9i4wfrts
https://www.aaschq.org/member-compass
https://www.aaschq.org/member-compass
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4 Company (ONlY FOR ACCOUNT PRIMARIES) VIEW PAGE →

In Company, you can update your Companies contact information, add logo's, and social media

handles.
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5 You can edit your Companies CONTACT INFORMATION VIEW PAGE →

Here you can edit/add

Company email

Company phone number

Company mobile number

Company fax

Company website
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6 You can edit your BILLING ADDRESS VIEW PAGE →

Edit your Billing Address

7 You can edit your SHIPPING ADDRESS VIEW PAGE →

Edit shipping addres or click Copy Billing Address
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8 You can edit your INTERNAL NOTES VIEW PAGE →

Here you can edit/add

NAA ID

What area of Colorado do you serve?

Areas of Expertise

Number of Employees

Referred by

How did you hear about us?
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9 You can edit your MARKETING information VIEW PAGE →

Here you can edit/add

Facebook URL

LinkedIn URL

Instagram Handle

Twitter Handle

Company Logo

Organization Overview
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10 You can add SPECIAL OFFERS VIEW PAGE →

Here you can edit/add any special offers your company might be offering.

11 You can edit your DIRECTORY GALLERY images VIEW PAGE →
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12 Don't forget Click on Save VIEW PAGE →

Do not forget to scroll up and click SAVE.
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