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MISBO Fall Conference Attendance Proposal

Dear XYZ,

I’m writing to ask for approval to attend the 2018 MISBO Fall Conference – Aspirations to Operations – October 3-5 in Hilton Head. 

For the past several years independent schools have been asking: Are we still relevant in today’s world of ever-changing education? What will the students of tomorrow need, and how do we anticipate those needs? Do we have the right mix of programs, facilities, faculty, and technology to support those needs? This year’s MISBO Fall Conference will connect me with industry professionals, along with some of our schools’ brightest leaders, providing me with answers to these questions. 

This conference will include a full day of workshops that include leaders from throughout the independent school community. The entire conference will kick off with keynote speaker Ian Symmonds, who will ask and help answer three critical questions facing independent schools today:

1) What will be the role of education in the future? 
2) What should “high quality” educational models cost? 
3) And, how should education be delivered?

In particular, I think attending this conference would directly benefit these projects which I am currently working on:

· [add project]
· [add project]
· [add project]

Here’s an approximate breakdown of conference costs:

	Airfare:						$ xxx
	Transportation 					$ xxx
	Hotel: 							$ xxx
	Meals: 						$ xxx
	Registration Fee:					$ xxx    

[bookmark: _GoBack]	Total:							$ XXX

Similar events of this nature are not only more expensive, but they also don’t cover nearly the same scope and breadth of topics. For us to get the best return on investment from this conference, please keep in mind that the earlier I can register, the cheaper it will be. 

I’ll give you a summary of what I learned including major takeaways and new ideas. As a participant, I will also have access to all the speaker presentation slides following the event that can also be shared with our administration and faculty.

Thank you for considering this request. I look forward to your reply.

Regards,
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